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Anna Scholes Motion to convene in Executive Session
Scott McClure



BOARD OF TRUSTEES

EXECUTIVE SESSION







CSI Trustees
October 21 2019
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APPROVAL OF AGENDA; The asenda was annraved as wriften. ‘
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September 16, 2019 — Regular Meeting
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Affirmative vote was unanimous.

HEAD START EARLY HEAD START REPORT: The Board approved the Head Start/Early Head Start
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3. Jennifer Zimmers, CSI Financial Aid Director, presented a Student Services report. She noted
that the student loan default rate is down from 2018. The Financial Aid office works hard to
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ADJOURNMENT DECLARED: 5:38 p.m.
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Approved: November 18, 2019
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CSI POLICY & PROCEDURE MANUAL
PROPOSED REVISIONS/ADDITIONS Fall 2019

6.14 SMOKE FREE CAMPUS POLICY ‘Rev: 1/14'

.22 PUBLIC RECORDS Rev: 1/15



every respect regarding public records.

Requesting Public Records
Requests for publlc records shall be submltted to the PUb|IC Informatlon Offlcer in wrltmg or in the online
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Requests to examine or copy public records shall be granted or denied, as required by Idaho Statute,
within three working days of their receipt. However, the custodian of public records may take an additional
10 working days to respond to such requests if necessary.
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Per  e- Black & White $50.05

Per Pa e ~ Color $0.50
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E/_\VE Mobile Safetx emergency alert notification system. This system will send information via text
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Travel Voucher Form



Out of state Travel -

If a private automobile is;used, reimbursement will be at the airfare price or 53-5

fbr actual out of pocket fuel costs only when using a CSl vehicle.

Lodging
The actual cost of the hotel room will be reimbursed, less phone, meal or other miscellaneous charges.

Meals




These standards are covered for new full-time employees during HR orientation and are to be considered during the
performance evaluation process.

1. Csls Standard of Conduct: Describes how well the employee manages follows, supports, champions and
models the following College’s Standard of Conduct:

*  Workplace Conduct: Acts fairly, collaboratively, and honestly in personal and group interactions and
helps create and maintain a non-discriminatory, harassment free, drug/alcohol free, and respectful

e Compliance: Understands and adheres to State and Federal laws and rules as well as complying with

ralloga nalicinesnd nthar far-ce nf q,li_dlﬁnc-r\ lLlaenr ~nrrant~bhls murasa-~- (rallma o liatca el

[

b .

[ F‘"D

A

procedures, chain of command, etc.) to bring issues to administration’s attention.
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ANIMALS ON CAMPUS (NEW)

Definitions:

Hoar an e e

with a disability, including a physical, sensory, psychiatric, intellectual, or other mental disability. The work
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B. The College does not require documentation, such as proof that the animal has been
certified, trained, or licensed as a Service Dog.
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COLLEGE POLICY 6.01 UNLAWFUL
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STUDENT DISABILITY SERVICES

-

HUMAN RESOURCES OFFICE
CAMPUS SAFETY
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Beyond Campus Student Housing

A. Pets are not allowed in classrooms, offices, or buildings.
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IX. Policy Non-Compliance

Violation of any portion of this policy may result in disciplinary action. Incidents will be evaluated on a
case-by-case basis and may result in the following sanctions up to:

A. Exclusion or expulsion in the case of students, or
B. Exclusion or dismissal from employment, in the case of faculty and staff, or
C. Exclusion from campus, in the case of the public.

If a Handler feels his or her ammal has been lmproperly excluded from campus, the Handler may contact
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Contact Information
STUDENT DISABILITY SERVICES —
HUMAN RESOURCES OFFICE
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scheduling.
Scope

All areas of the College operation including students, faculty, and staff
Responsible party



b. The Academic Calendar and Course Scheduling
Committee membership includes

1. Chief Academic Officer (chair)

2. Registrar

3. Instructional Deans representative
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5. CTE department chairs representative
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7. CTE faculty representative
8. Academic/Transfer faculty representative
9. Director of Financial Aid
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11. Vice President of Administration and Finance (or desighee)
12. Chief Information Officer (or designee)
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15. ASCSI representative
c. Representative members of the Committee are appointed by the CAO, with the
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Two 4-week subterms may be employed during the Summer term where there are
compelling reasons to do so._The three resulting sessions are as follows:

Term 1 8 weeks irst full week of June continuing for 8
onsecutive weeks
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12:30
Sequentlal currlculum CTE programs operating during the summer term may
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during the class, or at the end (meaning the class meets from 9:00 AM-10:40 AM).
However, for purposes of scheduling and consistency of courses, all courses should be
scheduled to end on a x:50 mark, or x:20 mark, eg. 1:50 PM or 9:20 AM.

2. Reserved meeting hour
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2 All enrolled students must be nOtIerd lmmedlately by the respectlve

2.

information regarding their academic plan and financial aid if applicable.
3. Enrollment must be immediately discontinued by the Registrar.

e. Courses seen as absolute requirements for degree completion may be offered
with low enrollments and coordinated with the respective Instructional Dean or
Assaciate Dean

1. Where possible and appropriate, course substitutions should be considered in
order to avoid low enrollment course sections.
6. Room assighments
a. All classroom and lab space at the College is available and assigned at the final
discretion of the CAO.
1. Certain lab areas are dedlcated fora partlcular usage and are not appropriate to

b
2. With few exceptions, all classrooms are considered to be available for course
scheduling
a. Department Chairs will work together to “share” classroom space

between disciplines as necessary.

3. Exceptions to the open classroom practice must be approved by the CAO.

Identified dedicated classroom or lab space reside in the Office of Instruction and

Academic Affairs.
a. All office and instructional space assignment on and off the CSI campus
is the purview of the CAO.

il.Procedures
A Timeline and process for Academic Calendar development and approval

1. The Academic Calendar and Course Scheduling Committee convenes monthly or as
needed to review the Academic Calendar
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3. Recommendations are then vetted by the Cabinet and decisions made and

published no later than the end of the Spring semester, including the subsequent
five academic years.

Tinn~lirn and axonncefantla doc-la

IL-T-A—A‘,aJ A Cunminl P oiivnn me Dua cisaiaa | el (NEW)




Authorized fees
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Curriculum Management (NEW)

Purpose

;
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Curriculum Committee.
Scope

All instructional units
Responsible party

Chief Academic Officer

I.Policy statement
A Definitions
1. Program
a. For purposes of this policy, program refers to a program of study resulting in a
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1. Courses specific to a program or major that are requirements for program

“pipnintipy /
C. All other courses
G. Credit hours

1. Acredit, sometimes referred to as semester credit or semester hour, is related to time
spent in class, study, preparation, laboratory, or field experience.

2. One semester credit hour normally requires 45 hours of student work as described in
one of the following categories.
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classroom.
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5. External factors
a. Programs may be subject to external dictates from the State Board and/or the
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