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Copyright Manual of the College of Southern Idaho 
“There are multiple expressions to use when someone is going about something the wrong way.  'Making a mistake' 

is one way.  'Screwing up' is another way, although it is somewhat rude.  'Attempting to rescue Lemony Snicket by 

writing letters to a congressperson instead of digging an escape tunnel' is another way, although it is oddly specific.” 

- A Series of Unfortunate Events 

Infringing on copyright is a grave mistake, and one that a person can make even if they are 

attempting to follow the law closely. One must know the details of copyright law if one is going 

to duplicate any copyrighted work, whether with or without permission. 

This manual focuses on copyright in the archives and library at the College of Southern Idaho, 

but it can also help faculty and staff members in the college regarding duplication of textbooks 

and other materials. Any questions regarding copyright should be directed to the Designated 

Copyright Agent of the College. Alternatively, the Library staff can help with these questions. 

The concept of copyright is that the creator, custodian, or other owner of this right (or the 

collected rights under the umbrella of copyright) holds the title to the intellectual property of a 

particular work. Intellectual property is a creation that was the result of the work of the mind of 

one or more people. Intellectual properties express ideas through literary, artistic, oral, and 

other media, including: 

¶ Literary works 

¶ Musical works 

¶ Dramatic works 

¶ Pictorial, graphic, and sculptural works, 

¶ Motion pictures 

¶ Audiovisual works 

¶ Sound recordings 

¶ Architectural works 

¶ Compilations and derivative works 

The ownership of this property means that the copyright owner has exclusive rights to control 

duplications, alterations, performance, display, and dissemination of a particular work, 

expression, manifestation, and item. Librarians and archivists both work to ensure the widest 

possible access to all types of work (copyrighted and non-copyrighted) while recognizing that 
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https://www.copyright.gov/dmca/
https://www.ccb.gov/
https://www.ccb.gov/
http://www.copyright.gov/title17/92chap1.html#110
http://www.copyright.gov/title17/92chap1.html#108
https://copyright.universityofcalifornia.edu/use/fair-use.html
http://www.copyright.gov/title17/92chap1.html#107
http://www.copyright.gov/title17/92chap1.html#107


https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/
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The effect of the use upon the 

potential market for or value 

of the copyrighted work 

Uses which have no or little 

market impact on the 

copyrighted work are more 

likely to be fair than those that 

interfere with potential 

markets 

This table was taken from the Fair Use for Teaching and Research page of the University of California Copyright 

page. The guidance on the UC Copyright website is available under a Creative Commons Attribution-

NonCommercial 4.0 International (CC BY-NC 4.0) license.  

In order to 

https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/
https://www.nolo.com/legal-encyclopedia/fair-use-what-transformative.html#:~:text=Examples%20of%20Transformative%20and%20Non%2DTransformative%20Use
https://www.nolo.com/legal-encyclopedia/fair-use-what-transformative.html#:~:text=Examples%20of%20Transformative%20and%20Non%2DTransformative%20Use
https://librarycopyright.net/resources/fairuse/index.php
https://fairuse.stanford.edu/
https://lib.lsu.edu/services/copyright/teach/index
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WHAT:  Performances of nondramatic literary work or  

               Performances of nondramatic musical works or  

               Performances of reasonable 
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the copyrighted work as part of a class assignment or in your lecture in the distance education 

course.  It should not be an entertainment add-on or passive background/optional reading. 

5.  Limit access to the works to students enrolled in the course.  Use reasonable measures to 

prevent downstream copying by those students and to prevent the students from retaining the 

works for longer than a class session. 

6.  Notify the students that the works may be subject to copyright protection. 

If you want to know if you can use a copyrighted material within TEACH specifications, use this 

checklist provided by Louisiana State University. Also see the answers to these frequently asked 

questions about copyrighted material use, also provided by Louisiana State University. 

While many educators and other see the TEACH Act as the answer to their concerns and 

educational needs, it still does not meet all of the requirements. Furthermore, the number of 

requirements and precautions necessary to comply with the Act are significant deterrents and 

provide major disadvantages. Using this Act could potentially be more trouble than it is worth. 

According to the Association of College and Research Libraries, educators who seek to use 

media under the TEACH Act should take advantage of copyright education and favor streaming 

a work rather than using downloads. 

Public Domain 

What exactly is the public domain? Public domain materials are works that have either been 

released into the public domain or whose copyright has expired for a number of reasons. The 

most common reason in the United States for copyright expiration is that 95 years have passed 

since the creation of the work. For works created after 1989, copyright lasts for the life of the 

author plus 70 years or, for “works for hire,” 120 years from creation. Some 

https://lib.lsu.edu/content/teach-expanded-checklist
https://lib.lsu.edu/content/teach-expanded-checklist
https://lib.lsu.edu/content/what-can-i-use-my-online-course-0
https://lib.lsu.edu/content/what-can-i-use-my-online-course-0
https://guides.library.cornell.edu/copyright/publicdomain
https://librarycopyright.net/resources/digitalslider/index.html
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Creative commons license spectrum.svg was created by Shaddim and was licensed under a Creative Commons 

Attribution4.0 International license. 

In the chart above, BY stands for the need for Attribution. NC stands for a Non-Commercial 

restriction. ND means that No Derivatives (copies or modifications, even conversion to another 

format) may be made. SA means that those who duplicate or share 

https://commons.wikimedia.org/wiki/File:Creative_commons_license_spectrum.svg
https://commons.wikimedia.org/wiki/File:Creative_commons_license_spectrum.svg
https://commons.wikimedia.org/wiki/File:Creative_commons_license_spectrum.svg
http://www.openwa.org/attrib-builder/
http://iastate.pressbooks.pub/oerstarterkit.
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Free online resources under all 

rights reserved copyright 

https://creativecommons.org/licenses/by/4.0/
https://librarycopyright.net/resources/spinner/index.html
https://guides.library.cornell.edu/copyright/publicdomain
https://guides.library.cornell.edu/copyright/publicdomain
https://csioffice.sharepoint.com/:b:/s/Library/EceigX_DSlVKvThqlsAwEDABpCVm-G0S4xyz8pPXcbHmaQ?e=8OxFOI
https://csioffice.sharepoint.com/:b:/s/Library/EceigX_DSlVKvThqlsAwEDABpCVm-G0S4xyz8pPXcbHmaQ?e=8OxFOI
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use of the likeness of others is a different matter, and would require the institution to consult 

with an attorney specializing in the right of publicity. 

 

At present, the only institutions that can take advantage of these exemptions are libraries and 

archives, not museums. At the College of Southern Idaho Special Collections and Archives, we 
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There is no limitation on what format the reproduction may take. It could be a photocopy, 

microfilm, or digital reproduction. The three-copy restriction, found also in the section on 

replacement copies of published works, was adopted in recognition of microfilming practice. 

Best practice in microfilming stipulates that there should be three copies of a work made: the 

camera negative, the print master, and a service copy. 

There are a number of important caveats about this provision. First, the copy must have been 

made solely for the purpose of preservation or supply to another repository. Second, any copy 
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https://www.oclc.org/content/dam/research/activities/rights/practice.pdf
https://www.oclc.org/content/dam/research/activities/rights/practice.pdf
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CSI Statement of Principles and Objectives regarding Copyright 
The following statements and procedures represent a sincere effort by the College to adhere to 

http://libguides.csi.edu/copyright


https://www.copyright.gov/dmca/
https://ecommons.cornell.edu/handle/1813/14142
https://lib.lsu.edu/services/copyright/teach/index
https://www.nolo.com/legal-encyclopedia/fair-use-what-transformative.html#:~:text=Examples%20of%20Transformative%20and%20Non-Transformative%20Use
https://www.nolo.com/legal-encyclopedia/fair-use-what-transformative.html#:~:text=Examples%20of%20Transformative%20and%20Non-Transformative%20Use
https://www.nolo.com/legal-encyclopedia/fair-use-what-transformative.html#:~:text=Examples%20of%20Transformative%20and%20Non-Transformative%20Use
https://copyright.universityofcalifornia.edu/use/fair-use.html#:~:text=Fair%20use%20allows%20reproduction%20and,copyright%20owner%20%E2%80%93%20under%20certain%20conditions
https://copyright.universityofcalifornia.edu/use/fair-use.html#:~:text=Fair%20use%20allows%20reproduction%20and,copyright%20owner%20%E2%80%93%20under%20certain%20conditions
https://copyright.universityofcalifornia.edu/use/fair-use.html#:~:text=Fair%20use%20allows%20reproduction%20and,copyright%20owner%20%E2%80%93%20under%20certain%20conditions

